
Parent Profile Updates
---

Change of Contact Info

In order to update contact information for yourself or your student, including adding and removing emergency

contacts, please follow the below steps.

● Please only update the information that has changed. You do not need to fill in every area.

● Changes to home address will require that two proofs of residence be emailed to

student.records@springscs.org in order to complete your request.

Profile updates that can be completed by the parent:

● Mailing Address

● Home Address (must submit updated proofs)

● Phone numbers

● Email

● Emergency Contacts

● Annual Income

Profile updates that must be completed
by contacting Student Records:

● Name changes

● Removing Parent 1 or Parent 2

● Removing 3rd Party Authorizations

Email: student.records@springscs.org
Or call: (951) 252-8811

1) Login to OASIS from your MySprings
dashboard.

2) Click on Profile

3) In the next window, you will see your current
contact information.
Click on “Edit” in the right-hand corner.
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4) In the next window, your current information is in the left column. Enter any changes on the right.
Be sure to save your changes by clicking on “save” in the upper right or lower right-hand
corner.

This updated information will be incorporated into your permanent profile by the Student Records Team.  If you
have additional questions, please contact us at Student.Records@springscs.org or by calling (951) 252-8811.
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